Instruction to trader to cancel a direct debit authorisation from a credit card account

Use this sample letter to instruct your trader to cancel a direct debit authorisation from your credit card.

This sample letter is for information only and should not be relied upon as legal advice. The information applies only in Victoria, and was updated on 17 April 2012.

	[Date]

	[Your street]
[Your suburb and postcode]
[Your phone number]



[Trader]
[Street number and name] 
[Suburb and postcode]

Dear [   ],

Account Reference No. [your credit card number]

I hereby cancel and withdraw any previous authority I have granted to you to make direct debit transactions from my account for gym services [or insert the type of services you acquired from the trader]. The details of my direct debit payments that I request you to stop immediately are given below. If any further deductions are made, I shall instruct my bank to request a charge back.
	Service
	Amount 
	Frequency
	Next due date

	[Healthy  gym]
	[$40]
	[Monthly]
	[day month year]

	
	
	
	

	
	
	
	


These are examples only, please insert the relevant information for your request for direct debits.

Please confirm in writing that you have cancelled the above direct debit payment/s.

Yours faithfully,

[your name and  signature]
cc [your lender}
